1

; Mmm PERSONNEL POLICIES, PROVIDING FOR THE ADMINISTRATION
mm&mmnmmwmum e
| RECATIONS CONFERENCE COMMITTEE AND ESTABLISHING ITS DUTIES,
: mm CITY COUNCIL, COVERING STATUS OF EXTSTING CITY EXPLOYEES,
'ORDINANCE NUMBERS 2724 AND 2175, PROVIDING FOR SEVERABILITY OF THE
E ARD DECLARTNG AN EMERGENCY.

ople of the City of Albsny Do Ordain as follows:

& ’; « POLICY AND COVERAGE
A3 laration of P nnel Polic

Under the authority granted by the City Charter, the following personnel principles
and policies are hereby established:

(1) Every effort shall be made to stimulate high morale
by fair administration of this ordinance and by every
consideration of the rights and interests of the employees
individually and collectively, consistent with the best
interest of the public and the City;

| (2) Just and equitable incentives and conditions of
! employment shall be established and maintakmed to
i promote efficiency and economy in operation of the

municipal government;

(3) Employment in the City government shall be based
on merit and free of personal and political considerations;
and,

(4) Continuity of employment covered by this ordinance
shall be subject to good behavior, satisfactory performance
of work and availability of funds.

Section 1.2 COVERAGE

All offices and positions of the City shall be and are hereby allocated to the
classified service and the exempt service. The exempt service shall include all elected
officials and members of citizens boards and commissions, City Manager, and other administrative
positions, volunteer fire department, police reserves, temporary, or seasonal personnel, and
any personnel appointed to serve without compensation. The classified service shall include
all other positions in the City service which are not specifically placed in the exempt service
by this ordinance. Unless specifically designated otherwise, these personnel policies and
rules shall apply to employees of the classified service.

1 PART 1I - ADMINISTRATION
| Section 2.1 CITY MANAGER

Subject to this ordinance and the provisions of the Charter, the City Manager shall:
(1) Be responsible for effective personnel administration;

(2) Appoint, remove, suspend, and discipline all officers
and employees of the City; and

(3) Perform such other duties and exercise such other powers
in personnel administration as may be appropriate or
prescribed by law.

2.2 PERS OFFICER

The City Manager shall serve as, or may appoint a Personnel Officer, who shall administer
ahd provide technicel dircotion #6r the City personnel program. The Personnel Officer shall:

(1) mum. ‘under the dirgotion of the City Manager,
the j ‘1 pﬂgwﬂ @3 set forth in thiz ordinance
mnel rules;

»n 1t-mm other duties os may be sssigned by the
) ‘W #ot inconsigtent with this ordinance.

th "%ﬁmi.'l}'e_umr'mme. appoint a Civil Service Commission of three




: ‘offices at the time of the adoption of
8 of office untu the expiration of thet term.
‘ i‘w couse at sny time by the City Council.

asion shell mt on a ruuma.; eatablished meeting day. The
sh ite own rules for organisation and meeting procedures. The

) merve as secretary to the Commission and shall record the minutes of
the Commission snd perform such other duties as the Commission may require not
“with this ordinance.

The Civil Service Commission shall advise the City Council and administrative officials
on all matters relating to City persomnel adminimtration. The Commiasion sheall hear appeals
for any diseiplinary sction and further shall hear appeals on any and all other controversies
or aattera arising out of or in comnection with the personnel rules.

Section 3.4 - POWER TO SUBPOENA WITNESSES

In any investigation or hearing conduoted, the Civil Service Commission shall have the power
to exsmine witnesses under oath and compel their attendance or production of evidence before it
by subpoena issued in the name of the City. It shall be the duty of the Chief of Police to
cause all such subpoenas to be served and refusal of a person to attend or testify in answer to
such a subpoena shall subject said persons to prosecution in the same manner as set forth by
lavw for failure to appear before the municipal court in response to subpoena issued by the City..

B n - RULES

The Civil Service Commission shall adopt personnel rules and regulations after a public
hearing upon the recommendation of the City Manager. The rules shall cover specific procedures
and policies to govern the following phases only of the personnel program:

(1) Administration and adoption of a position classification
plan;

(2) Administration of a pay plan;

(3) Establishment of hiring and promotional policies;
(4) Evaluation of the work of the employees;

(5) B8eparation of employees from the City amervice;

(6) Establishment of hours or work, overtime, attendance,
and leave regulations;

(7) Development of an employee training program;

(8) Rules governing outside employment for municipal
employees;

(9) System of handling all grievances; and

(10). Such other matters as may be designated by the City
~ Counicil.

PART IV - & TTONS
' 2 It 1:“;)” purpose of this ordinsmce to promote full communication between the City as an

od City employses by providing a reasonsble method of resolving difference regarding
bemafite, amd other conditions of employment.
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loye: hhtim Conference Committee, hereafter referred to as the ERCC, shall
Eh Mt: Hanager, Personnel Officer, City Attorney, and one City olployoo

jing each of the following organisational units of the City:

: ‘ﬂn Dopmmt One representative

Police Department One representative

Tinance, Administration,
Library, & Recreation One representative

Engineering & Sewer
Treataent Plant One representative

Street, Sewer, Egquipment,
& Park Maintenance One representative

Failure of an organizational unit to select an employee representative as provided in
Section 4.3.2 shall not invalidate any action taken by the Employees Relations Conference Committee.

Section 4.3,2, -~ EMPLOYEE REPRESENTATION ON THE ERCC

By the first day of October of each year, each of the organizational units as defined in
Section 4,3.1 shall select a permanent City employee as representative on the ERCC, and also
select an alternate permanent City employee representative. The organizational unit shall
either select the employee representative and alternate directly, or the unit shall designate
a union or employee organization and that organization or union shall select the permanent City
employee representative and alternate. Any disagreement concerning the selection of the employee
representative or alternate representative of the organizational unit shall be resolved by an
election of that unit conducted by the Personnel Officer. Alternate representatives of the
organizational units shall attend all meetings of the ERCC, but shall not participate except
through their regular representative, unless that representative is absent.

Section bo}o} - MEETINGS

The ERCC shall meet each calendar quarter. In addition, any member of the ERCC may request
a meeting which shall be called by the Chairman within two days upon receiving the request. The
Committee may establish its own procedures not inconsistent with this ordinance.

Section 4.3.4 - DUTIES

The ERCC shall serve as the forum for discussion of problems involving the administration
of personnel policy. Where necessary, the ERCC shall after consideration of a specific problem,
prepare & policy recommendation which shall be presented to the Civil Service Commission and/or
City Council by the City Manager.

Section 4.4 - PREPARATION OF PAY AND FRINGE BENEFIT PLANS

The ERCC shall meet to determine the scope of the annual salary and fringe benefit survey,
which shall be conducted by the City Manager's office during the first quarter of the calendar
year. As soon as the survey is complete, the City Manager's office shall distribute the collected
information in written form to the members of the ERCC. The ERCC shall meet not later than the
third week after the survey report is distributed, at which time the representatives of employee
organizations shall submit a single written proposal for salary and fringe benefit adjustments
for all City employees. Within one week the ERCC shall again meet and the City Manager shall
subkit a single written proposal for salary and fringe benefit adjustments for all City employees.
The ERCC shall then meet to discuss and resolve the differences between the employees' proposal
and the City Manager's proposal. The points of agreement, and disagreement, if any, shall be
determined by a majority vote of the ERCC employee representatives. Once discussions are completed,
a written report and proposal based upon all areas of agreement, and disagreements if any, shall
bs prepared by the City Manager. Minutos shall be kept of all meeting of the ERCC.

pro
"by tllﬂ Bd.ty mr no later than the first regular Council meeting in April.
nadl ahall fipst domsider the report and proposal and &fter obtaining whatever
s i mmm. the Council shall mske a final dscision.
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part in City politionl management or in a City
igaing his position with the City. Ko City employee
or receive or be in any smuner concerned in the
¥y &ub imu, contributions, either voluntmry
. purpose comnected with the City of Albany. All employees
‘&8s they choosa and expreas their opinions on political subjects and

DUTIES ERVED
Section 5.1 - RETBeTION o RiGms

Nothing within this ordinance shall be interpreted as depriving the City Council, Civil
Service Commission, or City Manager of the right to make a final decision on matters for which
they have ultimate responsibility.

Section 5.2 - RIGHT 70 CONTRACT FOR SPECIAL SERVICES

The City may contract with any competent agency for the performance by such agency of such
technical service in conmection with the establishment of the personnel system or with its
operation as may be desired.

PART VI - GENERAL PROVISIONS
Bection 6.1 - STATUS OF PRESENT EMPLOYEES

Any person holding a position with the City of Albany who shall have served comtinuously in
this position or in some other with the City for a period of at least six months immediately prior
to the effective date of this ordinance shall assume regular status under this ordinance.

SECTION 6.2 - SEVERABILITY

The provisions of this ordinance are hereby declared to be severable. If any sections
in this clause or ordinance is judged by a court of competent jurisdiction to be invalid, such
decision shall not effect the validity of the remaining portions of this ordinance.

SECTION 6.3 - REPEALING CONFLICTING ORDINANCES

Ordinances No. 2724 and 2175 and all other ordinsnces or parts thereof in conflict herewith
are heredby repealed.

SECTION 6.4 - EMERGENSY CLAUSE
Inssmuchk as this ordinance is necessary for the immediate preservation of the peace, health,
and safety of the citizens of the City of Albany, Oregon, an emergency, is hereby declared to

exist and this ordinance shall be in full force and effect immediately upon its passage by the
Council and apprawial by the Mayor.

Passed by the Council: February 11, 1970
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Approved by the Mayor: _ February 1i, 1970
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